




If you’ve cropped your images slightly large, or there is 
white space inside the picture frame, right-click on the 
frame and select ‘Fitting > Fit Content to Frame’,  or ‘Alt + 
Ctrl + E’

Once you have placed all your images into the document 
it’s time to add the descriptions.  To do this click on the text 
boxes and use the key command ‘Ctrl + Y’ top bring up 
the content editor.

A window like the one above will appear, unlike mine it 
may be maximised to fill the entire screen. 

Simply copy and paste or type your property information 
in. 

The top line contains the property location and the price.  
To space the Location and Price simply press tab between 
the two.

The paragraph below contains the property information.

As you may see above there’s a margin to the left of the 
editor.  This shows what ‘styles’ are applied to the text.  The 
styles define the font, sizes and any spacing of the text.

The price & location has a style called ‘price/location’  this 
makes sure its spaced properly.

The property details have a style called ‘info’.  The styles 
are part of the document and will alway be present.  To 
change a style use the text tool (the letter ‘T’ on the tool-
bar)  and click anywhere inside the line of text you want 
to edit. (NB: DO NOT HIGHLIGHT IT, simply place the cursor 
inside the text).

Then on the Paragraph Styles palette (Which can be found 
by going to Window > Type & Tables >Paragraph Styles, or 
pressing F11.  Select the style you want to apply.

For the layouts with larger property boxes as well as smaller 
ones, there’s 2 versions of each style.  The ‘normal’ one for 
the smaller boxes, and a copy with the tag ‘large’ for the 
larger boxes.

Once you have done this for all the properties save your 
file.  To send it to us we will require a PDF file.  To make a 
PDF go to File > Export or Ctrl + E. In order for the file to work 
with our system please use the settings below. ‘Adobe PDF 
Preset [PDF/X-3:2002]  & Compatibility Acrobat 4 (PDF 1.3)


