




Sending Adverts by Email or on Disk cont...

 PLEASE DO NOT USE PHOTOSHOP PDF

If you do not have Acrobat Distiller, but have Adobe Illustrator 

you can export your Quark files as an EPS to Illustrator and cre-

ate a PDF from Illustrator.

We can accept application files from PCs running Corel Draw 

(up to X4) and Adobe Illustrator (up to CS3) — but in ALL cases 

you MUST SUPPLY COPIES of the fonts used which are not in 

standard Windows or Adobe Type Manager sets.

EPS files are preferred for company logos if the application 

creating them has the ability to convert all fonts to curves/ 

outlines (Corel Draw, Illustrator).

Microsoft Word documents

Although the popular Microsoft Word .doc format is well suited to 
sending the text of an advert to the ‘A&T’ for publication, there are 
issues with this format which make it unsuitable for the creation of 
complete adverts.

One of the main problems concerns Word’s automatic  
substitution of fonts. This can cause an advert created by a cus-
tomer to look very different when printed from a computer that 
does not have the same fonts as the customers.

We recommend small office/home office customers wishing to 
make their own adverts to use the Serif Page Plus series of pro-
grams, or Corel Draw, both of which can make complete PDF files 
of your documents. Microsoft Publisher files can also be accepted 
as it warns of font substitution.

If you application is not listed, please 
ask — we might be able to help

Sending advertisement copy for the ‘A&T’ to set

To supply us with copy you can either bring it in in person or email 
us digital files at advertising@advertiserandtimes.co.uk

What file formats should I send copy and images for 
adverts created by the ‘A&T’?
Text for advertisements can be sent as a word document or simply 
pasted into an email, so long as it is clearly indicated that it is advert 
copy.

For images, JPEGs are preferred for photographs.  These should be 
of a suitable resolution i.e. of a large physical size and/or 150dpi+.  
Images taken from the internet are 72dpi and are too small and 
therefore unsuitable for print). Please try to avoid editing them your-
self as we will resize, crop and edit them as necessary so they are 
suitable for your advertisement.

EPS files are preferred for company logos if the application 
creating them has the ability to convert all fonts to curves/ 
outlines (Corel Draw, Illustrator). You may well have a copy of 
your logo as an .eps from when it was originally created by a de-
signer. If not you may be able to contact them and request one. 

If you are unable to supply or get hold of an eps/vector logo we 
may be able to scan them from high quality printed business cards 
or letterheads and have them professionally recreated in-house.  
Logos taken from websites will not be of a high enough quality for 
print. However, like business card or letterhead logos we may be 
able to recreate it in-house, please contact the advertising depart-
ment for details.

Please do not supply PNG or GIF files for logos or imagery. These 
formats are more suited to a screen/web environment and are not 
likely to be of a high enough quality for print work.

Converting Fonts to Curves in Corel Draw

Arrange » Convert to Curves (or CTRL + Q)

Converting Fonts to Outlines in Illustrator
Type » Create outlines (or SHIFT + CTRL + O)



File Formats

What file formats do you accept for self-created  
advertisements?
Our preferred file format is .pdf (Portable Document Format).

Sending Adverts to the ‘A&T’

How do I get my advertisement or copy to you?
You can send your files to us via email or in person on CD/DVD or 
USB Stick.

The email address for advertisements is:  

advertising@advertiserandtimes.co.uk

Payment

What types of payment do you accept?
We accept cash, cheque and most major credit/debit cards. Card 
payments can be made in person or over the phone. We currently 
do not have any provision for internet payments.

Do I have to pay up-front or can I open an account?
For first-time advertisers we require you to pay for your first four 
advertisements up-front. After which you will then be able to set up 
an account for you.

For classifieds and announcements we require you to pay up 
front, and will hold your advert until payment is completed.

Contact

Who do I contact regarding...
Classified Advertisements

Front Office - any of our staff will be happy to help you.

Telephone: 01425 613384
Fax: 01425 610257
Email: classifieds@advertiserandtimes.co.uk
For classifieds and announcements we require you to pay up front, and will 
hold your advert until payment is completed.

Display and Semi-Display Advertisements
Jackie Lebbern (Advertising Manager)

Telephone: 01425 613384
Fax: 01425 610257
Email: advertising@advertiserandtimes.co.uk
All emails should be accompanied by a daytime contact telephone number 
and an invoicing address.

News

Andy Sherwood (News Editor) or Ben Craig (Deputy News Editor)

Telephone: 01425 613384
Email: news@advertiserandtimes.co.uk

Sport

Dee Flanagan (Sports Editor)

Telephone: 01425 613384
Email: sport@advertiserandtimes.co.uk


